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Application Guidelines for the NCDA Member Awards
The National Career Development Association (NCDA) Award Committee is now accepting applications for all NCDA National Awards. The submission deadline is January 31st of each year. Any NCDA member may submit a nomination for the Award and winners will be chosen by the Awards Committee, unless otherwise noted. The Awards will be presented at the annual NCDA Global Career Development Conference. Winners are encouraged to attend. View conference details at www.ncdaconference.org

Nomination Process (unless indicated differently below):
The nomination packet is not to exceed a total of 10 one-sided pages and must be received by January 31st. In preparing the nomination, carefully address the selection criteria for the specific award.  
To nominate a colleague, 

· Submit a letter of nomination for the specific award your nominee is seeking.

· Nominee’s resume or vita (four pages maximum).

· A 50-word biographical paragraph about the nominee which will be used at the award presentation ceremony.

· Supporting documents or additional letters that indicate how the nominee meets the award criteria.  

· Three reference letters required (no more, no less).  Without the proper number of references, the nomination will not be forwarded to the committee.

· Photo of nominee (jpg preferred).

To nominate a program, follow the instructions for the specific program award.

Send award nomination packets to Alicia Cheek, NCDA Awards Committee, 305 N. Beech Circle, Broken Arrow, OK 74012 or email application to acheek@ncda.org .  
Nominee Information: Please attach this form to your nomination materials
NCDA Member Number:_____________________________(if known)

Award sought: ___________________________________________________________________________________

Application Date: _______________________________

Name of Nominee or 

of Career Program:_______________________________________________________________________________


Nominee's Title:_____________________________________________________________________________

Address: ______________________________________________________________________________________

Email: ________________________________________________________________________________________

Phone (business): _________________________________ Phone (home): _________________________________

Name and contact information of 
Supervisor of Nominee or Program:  __________________________________________________________

Hometown Newspaper information (if known): ____________________________________________________________________

Nominator Information:
NCDA Member Number:_____________________________(if known)

Name: _________________________________________________________________________________________

Address: _______________________________________________________________________________________

Email: ________________________________________________________________________________________

Phone (business): _________________________________ Phone (home): _________________________________

AWARDS
Outstanding Career Practitioner Award 
To recognize practicing career counselors, consultants, or teachers for outstanding performance in day-to-day service for people, each of the following areas will be rated:
Outstanding Career Practitioner Award (two may be selected each year)
To recognize practicing career counselors, consultants, or teachers for outstanding performance in day-to-day service for people, each of the following areas will be rated:

· At least 8 to 15 years of direct work with people in regard to career development in education, business and industry, and/or private practice; 

· Quality of service as indicated by innovative programs, recognition by local organizations, publications, etc; 

· Service to the profession as indicated by participation and leadership in professional associations at the local, state, and/or national levels. 
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Legislative Award (One may be selected each year):

The purpose of this award is to recognize an individual who has made a significant impact on policy or legislation related to the career development profession or to its recipients at the local, state, or national level. Criteria for selection include:

· Nature of the Work: Gathering of information and/or presenting testimony of influence resulting in the introduction and/or passage of a bill, amendment, or policy change of significance to the profession or its recipients.

· Significance of the legislative action: The action had a widespread effect which allowed the profession to be more effective and/or broadened areas of service or provided for more clients or groups to be served.

· Relevance to the profession: The action was primarily concerned with the profession of career development and/or its recipients.
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Merit Award Selection Criteria (three may be awarded):
To recognize significant contributions to the field of career development, each of the following areas will be rated:
· Education and mentoring of career counseling students;

· Development of, or leadership in, exemplary career programs;

· Conduct significant research in the field; and

· Advocacy efforts to inform and persuade policy makers about career development.
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Dr. Kenneth B. Hoyt Career Education Practitioner Award
Established in 2010 as a memorial to Dr. Hoyt, this award is offered by NCDA and AACE to honor Dr. Hoyt's life and work. The winner will be a career education practitioner who enables and provides effective career education and supports the continued planning and development of exemplary career education for all throughout the life span.

An applicant for the NCDA/AACE Dr. Kenneth B. Hoyt Career Education Practitioner Award shall be an NCDA Member or an AACE Member. An applicant may be self-nominated or be nominated by a colleague. An applicant shall document the degree to which the applicant’s work has enabled and provided effective Career Education. An applicant’s work shall be involved with Career Education programs, instruction, services, or supervision, and may serve students of any age. 

The ideal recipient of the NCDA/AACE Career Education Practitioner Award:

· Is well-qualified through education, training, or experiences to deliver the Career Education concept, activities, or supervision;

· Is providing a high level of integration of the Career Education concept, activities, or supervision; and

· Has demonstrated and provides evidence of a high level of success of students who have experienced the integration of the Career Education concept, activities, or supervision. 

Visit NCDA Membership: Awards for specific details on how to apply.
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Diversity Initiative Award 
The purpose of this award is to recognize an individual who through their initiatives and commitment, has demonstrated a high degree of cultural responsiveness within the domain of career related activities.  Individuals selected for this award will have documented evidence of one or more of the following areas of involvement:

1. Significantly enhanced our understanding of and appreciation of the complex career development needs of diverse populations and historically marginalized groups

2. Contributed to the professional growth of culturally competent and sensitive career counselors

3. Provided mentorship for diverse graduate students and professionals in the field of career counseling

4. Successfully advocated for systemic changes that lead to the elimination or reduction of barriers impacting the career development of diverse and/or historically marginalized individuals.
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Graduate Student Research Award
A series of $500 and $250 awards have been established to honor graduate students who undertake exemplary research addressing topics related to career information, career development, and career planning. These awards are for work on a doctoral dissertation or master's thesis approved by the student's institution, which may or may not be completed at the time of application. The student's dissertation/thesis advisor must endorse the award application in writing. Relevance, significance, and research design will be given primary attention in determining the award recipients. 

The NCDA Research Committee selects the recipients of these awards.
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International Practitioner of the Year Award
The International Practitioner of the Year Award is an annual recognition of one member who has made a significant contribution to the advancement of NCDA’s mission in their respective country. Contributions may impact career counseling/coaching practice, research, counseling student development, related governmental organizations, or other relevant arenas. 

The International Practitioner of the Year Award is selected by NCDA’s International Committee.
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Outstanding Career Development Facilitator Award
The Nominee will have made significant contributions that have resulted in identifiable outcomes such as: Delivers outstanding service to customers; Exemplifies excellence in Career Development Facilitator competencies; Provides innovative programs; Contributes to a respectful, diverse, and collaborative work environment; Serves as an example of excellence to co-workers and peers.

To nominate a colleague please submit:

· A letter of nomination

· the nominee’s resume or vita (short version)

· a copy of the nominee’s CDF Certificate of Completion 

· endorsement or authorized signature of employer, and

· Any supporting documents or additional letters that indicate how the nominee meets the award criteria.  

In preparing the nomination, carefully address the selection criteria for the award.  Please do not exceed 10 pages excluding letters of support. 

This award is selected by the NCDA Career Development Facilitator Advisory Council.
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Career Development Facilitator Champion Award
The NCDA Career Development Facilitator Champion Award recognizes an individual who may or may not be a career practitioner and who has promoted the Career Development Facilitator program. The key criteria are:

· An individual who has advanced the training of others as Career Development Facilitators.

· An individual who has contributed to increased awareness of the NCDA CDF program.

Please provide detailed information in response to the following questions. Additional supporting documentation is welcomed. Please limit the application to 10 pages or less.

· Describe how and to what extent the nominee’s contribution has improved the competence and capacity or otherwise advanced the training of Career Development Facilitators. Clearly delineate the depth and breadth of the contribution.

· Describe how the nominee’s contribution has advanced awareness or otherwise promoted the development of the Career Development Facilitator program. Describe how the accomplishments of the nominee have contributed to the overall growth and positive image of the CDF program.

·  Describe the circumstances and any challenges faced by the nominee when making his/her contribution, including a description of the special skills or qualities that distinguish the nominee from others confronted by similar circumstances and challenges.

· Other: Please include any measurable outcomes or quantitative information that illustrates how the individual’s achievements have positively impacted the CDF program or career development.   

This award is selected by the NCDA Career Development Facilitator Advisory Council.
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Service to International Students Award (one may be selected each year)
This award is intended to recognize college/university career services offices and/or career centers that have made an active commitment to partnering with and supporting the career development of international students. Recipients of the “Service to International Students Award” must meet the following criteria:
· Career services office/career center within a college or university setting where at least one individual on the nominated team must hold an active NCDA membership.

· Uphold an expressed commitment (through office mission, vision, goals, and/or strategic planning) to partnering with and engaging international students in the career development process.

· Development and successful implementation of at least one resource or program that supports international students, providing brief quantitative or qualitative measurement of impact and/or description of successful implementation. Resources and programs can be developed and implemented in collaboration with campus offices and partnerships outside of career services.
· Articulation of plans for continued growth and investment in resources/programs that build partnership with and in support of international students across the next year
__________________________________________________________________________________________

NCDA Exemplary Career Center Program Award (one may be awarded in each category)
These awards promote the continued development and implementation of thoughtful and innovative initiatives that support career development for outstanding service within two areas: 1) education, government, and business and 2) non-profit or community settings.  

 

1) Candidates for the Education, Government, and Business Exemplary Career Center Award will be reviewed based on the following criteria:

· Overall mission, services, vision, goals, and/or strategic planning.  What is unique about this center that distinguishes it above and beyond peer organizations?  

· Collaborations with internal and/or external community groups such as students, local employers, non-profit organizations, etc. in order to enhance services. 

· Development and implementation of at least one resource or program including measurement or description of successful impact.

· Description of challenges and obstacles that were present during this plan and the steps taken to overcome them.  Include a summary of the results whether the challenges were overcome or not. 

· Articulation of plans for future growth and investment in resources/programs that promote career development.
 

2) Candidates for the Non-profit, Community Organizations Exemplary Career Center Award will be reviewed based on the following criteria:

· Overall mission, services, vision, goals, and/or strategic planning.  What is unique about this center that distinguishes it above and beyond peer organizations?  

· Summary of past/current year plans describing the resources, programs and services that directly promote the career development of intended audience.

· Highlights of at least one resource or program including description, measurements, and results that had a successful impact.

· Best practices for effective business development planning.  What can other centers gain from this organization’s experience and success? 

· Describe any challenges and obstacles that were present during this plan and the steps taken to overcome them.  Include a summary of the results whether the challenges were overcome or not. 

To nominate a career center program, review award nomination/selection process and criteria above and submit a letter of nomination for the specific award the program is seeking.  Carefully address the selection criteria for the award.  
Additional Awards do not use the above nomination form. They are described on the NCDA website, under Membership: Awards.
1. Eminent Career Award

2. Dr. Kenneth B. Hoyt Career Education Practitioner Award

3. NCDA Fellow

4. Publication Awards: Career Convergence Recognition Award, Career Development Quarterly Outstanding Article, Career Developments Recognition Award.

5. R/S Foundation Award for Excellence in Career Development

